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I[OJI)KHOCTHB{E HHCTPYKIHUHN,
SABEAYIOIEN BUBJNOTEK.

Canukosoit Cananl 3aliHyTAHHOBHBI.




- OYHKIHOHANLHEIEe 06s3aHHOCTH 3aBegywurero 6H0,1MoTEeK 0l
Ob6mue nonoxenns

3aBeaylommuii GubMHOTEKOH ARNISETCH PYKOBOZHMTENIEM CTPYKTYPHOIO TO/IPA3/IeNeHAs 00pa3oBaTeIbHOr0
YAIPEXKICHHS, HA3HATAETCH, 0OCBOGOKIAETCS OT JOIDKHOCTH H TIOTIMHACTCS HENOCPEACTBEHHO AMpekTopy QY

Kontpons nas nesrenproctsio 6u6mmorexs OCYIIECTRIIAET AUPEKTOP 06Pa30BATENLHOTO YIPeKIEHHS,
KOTOPBIH YTBEPXKIA€T HOPMATHBHBIE, TEXHONOTAYECKHE, INIAHOBO-0TYETHEIE IOKYMEHTH GHOIHOTEKH. 3a
OpraHu3alHMIO neATeT-HOCTH OHOMHOTEKH OTReYaeT 3aBefyromm# bubnnotekoit (6ubmorexaps), KOTODLIi
ABIACTCA INCHOM I€/JarOTHIECKOT0 KOJUIEKTHRA, BXOJHT B COCTAR IelarorAIeckoro copeta. Paboraer no
rpapuKy, COCTABICHHOMY HCXOAL H3 40-4acoR0i paboueit Henen u YTBEPKAECHHOMY THPEKTOPOM
06pa3oBaTebHOTO yIPEK EHHS.

Ha nepuon otmycka u Bpemennoi HCTPYROCIIOCOOHOCTH 3aBeAYIOIIET0 GHOIHOTEKOH ero OBA3aHHOCTH MOT'VT
ObITE BO3MOXKEHE! Ha 6HGMHOTeKApS, YHHTEII U IPYTOTO WICHA [1e/|larOTHIECKOro KolLlekThBa. Bpemennoe
HCnoNMHenue obs3anHOCTe H B ITHX CITyHaix OCYIECTBIETCS HA OCHOBAHHH MPHKA3a nupextopa OV,
M3/laHHOrO ¢ COOIMOCHAEM TPEOOBAHHH 3aKOHONATE/HCTEA O TpyZe.

B cBoeii AestensrOCTH GHGIHOTEKAPE PYKOBOACTBYETCH 3aKOROAaTeNnsCTBOM Poccaiickoit ®enepannu o
KYJIBTYpe B 06pa3oBanmu, mocTaHoB TeHHIMH [IpasaTenscTBa Poccmitckoit Deneparuu, onpeaeIIONIHME
Pa3BHTHE KyNbTypPHl, yKOBOAAIIAMY JOKYMEHTAMH BBITECTOSIIX OPraHOR I10 BOIlpocaM BHOIHOTeuHOH
paboTbl, IpaBKIaMy IO OXPAHE TPY/A, TEXHHKE GE30IACHOCTH I TIPOTHBOIIOXKAPHOM 3aIUTE, a TAKKe Y CTaBoM
u [IpaBuiamu sHyTpennero TpyAocBoro pacnopaaka OV u macroameit MHCTpyKIHei,

Oyuxkunn

1. Opranmsanus paGoTsr GHGIHOTEKH Kak 00pa3oBaTeIbHOTO, HEYOPMAIHOHHOTO H KYJIBTYPHOI'O
YUpEXIeHHs.

2. Obecnevennre yuebro-BocnuTaTensHOro Mponecca cpencTBamu 6ubHOTewHOrO M HHGOPMALHOHHOIO
00CITy)KHBAHHA,

3. CoBepieHCTBOBaHAE TPANAIIHOHHBIX, OCBOCHHE H IPUMEHEHHE HOBRIX TEXHOJIOTHIL.
JorxnrocTHBIE 00S3aHAOCTH

1. Opranusyer paGoty 6u6HoTexH 06PAZ0BATENBHOTO YIPEKICHNS, HECET OTBETCTREHHOCTE 34
AesrenpHocTs OubmroTexn OV B npenenax cBoel KOMIIETEHITHH:

* PaspabarhiBaer 1 koppekTupyer [lonoxcrre o 6ubmrorexe O, [IpapHia M0Mb30BaHES GHGIHOTEKO.
AC/DKHOCTHBIC HHCTPYKIIHM COTPYTHUKOB OMOIHOTEKH, NITAHEl H OTYETH B COOTBETCTBHH C [IIAHOM yueOHo-
BOCTIHTATe)bHOH paboTst OV, rpaduk pabots u pactncanune paboTe! 6u6THOTEKH: [IPEAOCTABIAET UX Ha
yTBepXaAeHue nupekTopy OY.

w Benet 6ubnnorednyio yueTHO-QHEAHCORYIO TOKYMERTAIHIO:

] KHHUTH CYMMAapHOI'O Y4eTa,

L] PIHBEHTapHLI_e KHHTH,

° JHEBHHK palOoThl MIKOTBHOM OHOIHOTEKHY,

. TCTpalb y4eTa KHHUT, MPHHATEIX B3aMEH YTEPSHHBIX;

L dKThl H HAKJIATHBIE HA TOCTVILICHHE H CITHCAHKE JOKYMEHTOR,

AKTH! O NPOBE/ICHHM HHBEHTAPH3AIMHY M IipoBepok donma;
. llanka akToB BHKEHHA (HoHNE;



.. XYPHAI y9eTa ClpaBok,

JOKYMEHTAIHIO,
* Obecneunraer pexcm PaboTh! GHGIHOTEKH B COOTBETCTREY ¢ T0TpebHOCTAME H Crena(uKoi OV
* OTBeyaer 3a 3CTETUKY odopMIeHus 6ubmaoreanoro IOMEILEHH,

2. ®opmupyer OpraHusyeT GHGIHOTeUHbI! Yoy
* OCYWIECTBIAET KOMIIJIEKTORBAHHE ACKYMCHTOB H HX y4eT (mpHeM, BEIA%Y, BHIOEITHE).

* OpPraHH3YeT TeXHHYECKYIO H aHATHTHKO-CAHTETHYECKYIO (Knaccuukaryro, Karanorusanmio) o6padorky
NONYYE€HHBIX OJOKYMEHTOR.

» obecreunraeT CHCTEMATHKO-a1(aBHTHYIO PACCTAHOBKY AOKYMCHTOB B COOTBETCTBHH ¢ BubnuoTeuno-
oubanorpadueckoi Knaccuduxarme,

CTEHZIOBBIX BEICTABOK.
* OpraHu3yeT (o 0c060 UEHHBIX AOKYMEHTOB,
" H3YHAeT H aHAIM3APYET COCTAB (OHMIA H €TI0 Henons3onamme.

* IpelyCMaTpHBaecT MCPBI 10 COXPaHHOCTH OHONHOTeT OO tonna IIPE OTKPLITOM AOCTYIIC, HPHHHMAET MeEphl
AJI1 CBOCBPEMEHHOIO BO3Bpara JAOKYMCHTOB,

* CAICZAT 33 IPABHTLHOCTBIO PACCTAHORKH (OHA.

* OCYHICCTBIIACT BBIABJICHHE YTPATHBIINX Hay1HO-IIO3HABATENEHYIO NEHHOCTS (YCTAPEBIIIX) H BeTXHX
AOKYMEHTOB, HX CBOCBPEMEHHOE CIIHCAHHE IT0 YCTaHOBIEHHBIM HOpMaM H IIpaBHAIaM.

* obecrieynBaeT KOHTPOIb 34 BEIIAHHEIME IHTATEIIM JOKYMEHTAMH.
* IPOBOZHAT NEPHOAMYCCKHE IPOBEPKH (hOHLA.

* OCYIIECTBACT 0OPOPMICHHE IOMTHCKY HA NEPHOTHICCKAE H3/IaHHA (B TOM YHCIIE 3JIEKTPOHHOM), KOHTPONL 3a
NOCTAaBKO# H PETHCTPAIHIO.

3. Opranmsyer, seniet, pelakTapyeT CripaBo4HO-GHOIHOrpaduyeckuil ammapar 6ubmmorexn OV (katasiorn,
KapTOTEKH, PEKOMEHNATETbHEIE CIIHCKH JIMTEPaTypHl, HE(OPMAIMOHHEE MaTepHANs]) Ha TPAIHITHOHHBIX H
MAUIHHOTMTACMBIX HOCHTCIIAX M HECET OTRETCTBEHHOCTH 38 €10 COCTOSHHE.,

4. Opranusyet muddepenmpopannoe Oubmoreqnoe u HE(OpMaIHORHO-6Hb HOrpadHuecKoe
00CTyXMBaHHE YHMTATENEH Ha abOHEMEHTE H B YHTAIBHOM 3ajle: NENarOTHICCKUX paboTHHKOBR, yuaimmxcs,
APYrHX COTpyAHHKOR OV, OCYIIECTRIIICT MIEPEPErucTPANMIO YHTaTeel B HATATC y2ebHoro rosma.

* PasBuBaer umpopmunoaﬂo-6H.6Jmorpa¢nqccxyro 'PaMOTHOCTb IENATOTOB H YYCHUKOB B paMKax
KOHCYJIbTal[WA HITH CTICUHAIBHO OpraHK30BAHHbLX 3AHSTHIL.



" * CriocobCTBYET MPOABMKEHHIO TyqmmEx 06pa3noB HOKyMEHTOB, HHGOPMALIHHE ¢ TOMOIIBIO TEMATHIECKHX
noabOPOK, KHMKHBIX BEICTABOK, CTCHIOR, YTONKOB HHpOpMAaITHH.

* OpraHu3yeT COBMECTHO ¢ e JAIOTHIECKEM KOIIEKTHBOM Pa3sHOCTOPOHHIOI) MaccoBYIO paboTy ¢ yyaimmumucs
10 NpoNnaralje KHUTH.

* ConpoBoxaaeT y4e6HO-BOCTIMTATEIBHELH Iponecc HHGOPMAIMOHHKM 06ecedeH eM TEeNArOToB.
* ObecneunBaer uHGOpManmoRHOE obciyxuBanHe pomTeneit yaamuxcs QY.

5. Gopmupyer GAOMHOTEHEIN AKTHB 1 IIPOBOJMT paboTy ¢ HHM.

6. [loBbinaeT cBOIO KBAMHpHKAITIO U IpoQecCHOHATEHOE MaCTEPCTBO.

IIpaBa

3aBenyromuii 66 1HOTEK0H HMeeT apaBo;

* CaMOCTOSATETRHO BLIGHPATh (hOPMEI ¥ METOIE! PabOTHI ¢ YATATENAME H TAHKPORATE €€, KCXOS H3 00LLIero
N1aHa paboThl MKOJILI.

* Y4acTBOBaTE C MPAaBOM COBEIHATEILHOIO TOIOCA B 3acelaHusX NEeJarorvyecKkoro COBeTa IMIKOJIEL

* [Ipunumars yaactue B pabore CEMHHAPOR H COBCILUAHHHE, HEMOCPSACTBEHHO CBA3AHHBIX CO CIeH(pHKOH ero
AEATENLHOCTH.

+ JlaaTh 00433 TENLHBIC N4 HCIOTHEHAS yKazaHus o0y4qarommMca B paboTHHKAM [IKOITH] MO BOIIPOCAM.
KacalomuMCs cOOIIOAeHNS NIpaBHI [OIb30BAHAS HHOIHOTEKO.

* 3HAKOMMTBCS € Xao6aMy U IPYTUME TOKYMEHTAMH, COACPMAIIHMHA OLUEHKY €ro paboThl, TaBaTh 110 HAM

OOBICHEHHA.

* M3bIMath M pealH30BbIBATE JOKYMEHTHI 3 HOHAOR B COOTBETCTBHH C HHCTPYKIHEH 110 y4eTy Oubiuorc
dbonna.

* BHocuTs npemnoxenus pykoromuremo o6meo6pazoraTemsHoro YYPEXASHHSA IO COBEPIIEHCTBOBAHHIO
OI/IaThI TPY/A, B TOM 9HCIIE HANBABOK, JOIIAT B HIPEMHPORAHHS pabOTHHKOR GUBIHOTEKH 32 IONONHHTE T LHVIO
paboTy, He BXOMSIIYIO B KPYT OCHOBHBIX 0653aHHOCTEH GHOTHOTEKH; 110 KOMICHCATMOHKBIM MEPOTIPHATI .
CBA3AHHEIM C BPEIHBIMY YCTOBHAME TPyA2 (OHOIHOTETHAS TIBLTE, IPEBITICHHE HOPMATHBA pabots! Ha
KOMIIBIOTEDE).

* MMeTs excerofnpii 0THycK 28 KalCHIAPHBIX JHCH H JOTIOMHATE HEBIA OILTATHBAEMEL OTIIYCK B
COOTBETCTBHH C KOJUICKTHBHEIM JIOTOBOPOM MEKIy paGOTHHKaMM H PYKOBOICTROM 06ImeobpasoBatepiior o
YUYpCKOEHHS AITH HHEIMH JTOKATBHEIMA HOPMaTHBHBIMHE aKTaAMH.

* Y4acTBOBaTH B COOTBETCTBHH C 3AKOHOAATE/ILCTBOM Poccmiickolt Penepanys B pabore OHOAHOTEYHBIX
acCOIMAlIHi MK COM030B.

* MiMeeT npaBo coBMemATh NOJUKHOCTH, IONYYATh JOIUIATY 33 PACIIHPEHHE 30HEI obcnyxuBanus, HanbarkH 3a
BBICOKOE KaucCTBO paboThl, 3BaHHA H HarPajibl.

* Ileprodecku NOBBINATS KBANMH(HKAIHIO IIYTEM IIPOXOKACHAS KYPCOB HITH HHBIM CIIOCOGOM.
Takke 3apenywomuii Gu6ROTEKOH MMeeT npago:

* Ha samuty npodeccRoRanpbHOHA YCCTH M IOCTOMHCTBA.



- * Ha mpencranenwe x pasmramasmng hopMam noompenws, HarpanaM ¥ 3HakaM OTIHYMS, IPETYCMOTPCHHBIM [T
paboTHMKOB 06pa3oBaHus u KYJIBTYpEL

OtsercTRennocTs
3asenyronmii 6H6.HOTeK O HeceT OTBETCTBEHHOCTL;

* 33 COBEpIIEHHEIE B Mponecce OCYIECTRICHHS CBORH TPYIOBOH AEATEIbHOCTH TIpPaBOHAPYIICHHA — B
npeznenax, onpenenseMuix neHCTBYIOmMMUM 4IMHHHCTPATHBHBIM, YTOJIOBHEIM H IrpaXaaHCKaM
3aKOHONaTensCcTROM P,

* 38 HCHCTIONHCHHE 0€3 YBAKHTE/LHEIX TpHYHH YeTara u IIpapun BHyTpeHHero0 TPYZIOBOIO pacHops/ka
UIKOJTBI, 3aKOHHEIX PACTIOPSIKEHMi /HPEKTOPA IIKOJTBI MUl HHBIX JIOKAJIbHEIX HOPMATHBHAIX aKTOB,
AOKHOCTHLIX 0bs3aHHOCTEH — AHCTHIITHHAPHYIO OTBCTCTBEHHOCTh B COOTBETCTRHH C TPYAOBEIM
3aKOHOJATEILCTROM.

* 3@ NIpHYMHEHHE KO HITH YIACTHHKAM obpazorarensnoro Ipomiecca yuiepba B CBA3ZH C HCIIONMHEHHEM
(HEHCTIOMHEHHEM) CBOHX HODKHOCTHEIX obs3anHOCTEH — TaCTHIHYIO MAaTEPHAEHYIO OTBETCTBEHHOCTE B
TIOpAKE U B IDENENTAX, YCTAHOBICHHBIX TPYIOBEIM H (W) rpaXJaHCKHM 3aKOHOIATEIHCTEOM.

B3anmootHomenus. CB43u mo JOIDKHOCTH.
3aBenyomuii 6H6.IHOTEK O

1. Ilomygaer ot mupextopa mKomst 1 ero 3aMmecTaTECH HHGOPMAIHIO HOPMATHBHO-TIPABOBOTO H
OPraHM3alHOHHO-METOAMIECKOrO XapaKTepa, SHAKOMHTCS C COOTBETCTBYIOLTHMHU JTOKYMEHTAMH.

2. PaGoTaeT B TECHOM KOHTAKTE C YUHTEISIMH, POAUTEIAMH oﬁyqazoluﬁxm (JtAaMM, HX 3aMEeRSFOLIIMH ),
CHCTEMaTHYECKH OOMeHuBaeTcy HH(bOpManHeﬁ II0 BOTIpOCaM, BXOASIIHM B €r0 KOMIOCTCHITHIO, C
AIMHHHCTpaUHER | ITearOrH9eCKuMU paboTHHKaMHA ITKOQJIBL,

3. MoxkeT NpuBIeKaTHCA K SKCTPEHHOH 3aMCHE BPEMEHHO OTCYTCTBYIOIIMX yUHTeNeH U BOCHTaTe N il B
Npe/ie/iax CBOEro pabovero BPEMERH ¢ NONONHUTEIBHOMN O9acoBoi OI1aToH aenarorsyeckol paborwl

4. CornacosriBaeT paboTy 6HOIHOTEKH 00pasoBATE/IBHOTO YUPEKICHHS ¢ METOXHIECKHM HEHTPOM.

5. Bzaumone#cTeyer ¢ IlenTpanmusosannoit Gyxranrepueit o Bompocam (uHAaHCOBOTO yyeTa, OCYIIECTBISET
CBEPKY NaHHBIX OaraHcoBOro y4era GHGIHOTEIHOrO doHza ¢ IaHEIME GyXTaTTepcKoro y4€eTa.

6. Ycranasnusaer B3aHMOACHCTBHE C 3KCH3,[[HIIHOHHO-CKJIELHCKBM KOMILIEKCOM T1I0 BOIIpOCAM IIOCTABOK
YyueOHOM JUTEpaTypH B 06pasoBaTensHOe yapexieHye.

7. Ycranarnmusaer u HOOOEPKHBAET CBA3H C UEHTPATHIOBAHHLIMHE OHOIIHOTEYHEIMH CHCTCMAaMH, IIPOBOIHT
COBMECTHYIO paboTy ¢ AeTCKHMH GHOTHOTEKAMH.

8. B3anmozeHiCTByeT ¢ OpraHM3aIMaMy 110 BOMPOCaM NPHEMA-C/IAYH MaKyNaTyphl, OArOTAaBIHBAET K claye
CIMCAHHYIO THTEPATYpY.

IMommuct 3aB, 6ubMEOTEKOEH.



